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Confidentiality of Student Records  
 
In order to comply with federal regulations, Daoist Traditions has adopted institutional policies and procedures to be followed 
with regard to disclosure of information from the education records of current and former students.  The student record policy 
of Daoist Traditions conforms to the Family Educational Rights and Privacy Act of 1974 (Public Law 93-380). Education records 
are in the custody of the Registrar. A student's academic transcript is permanently maintained. Other documents are retained 
pursuant to administrative policies. 

Copies of the student's official Daoist Traditions transcript are released only on the written request of the student, and only 
after all obligations to the college, financial and otherwise, have been fulfilled. Transcripts received from other schools are the 
property of the college and are not copied or released. The college does not permit access to or the release of education 
records without the written consent of the student except when required.  Students are encouraged to review the policy and 
understand what is considered directory information, as defined at Daoist Traditions.  

Release of Student Information  

 
I. Directory Information: Directory Information is information not generally considered harmful or an invasion of privacy if 
disclosed. Unless a student requests in writing to the contrary, federal law permits the college to release the following directory 
information to the public without the student's consent: 

 Name 

 Date and place of birth 

 Program of study 

 Dates of attendance and anticipated date of graduation 

 Degrees and awards received (including scholarships) 

 Participation in officially recognized activities  

 The most recent previous educational agency or institution attended  

Directory information at Daoist Traditions includes: student's name, date and place of birth, enrollment status, program of 
study, dates of attendance, degrees and awards received (including scholarships), participation in officially recognized activities, 
most recent educational institution previously attended by the student; and photographs, video, or images of the individual or 
campus scenes including the individual in College publications, promotional materials, or on the website.  

Please note: Students who do not wish their directory information be released outside the college must provide written notice 
to the Registrar’s Office within the first 2 weeks of a semester. If a student has a directory restriction placed on their record it is 
all-inclusive (cannot restrict information just from certain individuals); it applies only to directory information and it must be 
made by a currently enrolled student. If a restriction is applied, the College cannot confirm enrollment/graduation to any 
outside party including clinic patients, potential employers, verification for housing etc.  A directory restriction remains in effect 
until the student requests that it be removed. A student may also file an Authorization for Release of Information form if he/she 
wishes to release confidential information to a parent, spouse, etc. 

Daoist Traditions College's Privacy Policy: Allows access by only members of the DT community for official college related use 
to the following information: current and permanent addresses, telephone listings, e-mail addresses, photograph directory, class 
schedule, listing on class rosters. 

II. Non-directory Information: There are circumstances in which non-directory information may be released and prior consent 
is not required. See Primary Rights under FERPA #3 below. 
 
Student Rights under FERPA  
 
The Family Educational Rights and Privacy Act of 1974, also known as the Buckley Amendment, guarantees certain rights for 
students and eligible parents regarding access to, confidentiality of, and correction of the student’s education records. The 
following are the policies at Daoist Traditions relative to the enforcement of those rights. 

Annual Notice of Student Rights under FERPA 
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A. Primary Rights under FERPA: FERPA affords students certain rights with respect to their education records. These rights 
include:  
1. The right to inspect and review the student's education records within 45 days of the day the College receives a request for 
access. Students should submit written requests to the Registrar that identify the record(s) they wish to inspect. The College 
official will make arrangements for access and notify the student of the time and place where the record(s) may be inspected. If 
the record(s) are not maintained by the College official to whom the request was submitted, that official shall advise the 
student of the correct official to whom the request should be addressed. Pursuant to college policy, student files are purged 
within 30 days of the student leaving the program, ie: graduation, withdrawal, or dismissal.  
 
2. The right to request an amendment of the student's education records that the student believes are inaccurate or misleading. 
Students may ask the college to amend a record that they believe is inaccurate or misleading. They should write the college 
official responsible for the record, clearly identify the part of the record they want changed, and specify why it is inaccurate or 
misleading. If the college decides not to amend the record as requested by the student, the college will notify the student of 
the decision and advise the student of his or her right to a hearing regarding the request for amendment. Additional 
information regarding the hearing procedures will be provided to the student when notified of the right to a hearing.  
 
3. The right to consent to disclosures of personally identifiable information contained in the student's education records, except 
to the extent that FERPA authorizes disclosure without consent. However, FERPA allows schools to disclose records, without 
consent, to the following parties or under the following conditions (34 CFR § 99.31): 

 school officials with legitimate educational interest (see definitions below); 

 other schools to which a student is transferring; 

 specified officials for audit or evaluation purposes; 

 appropriate parties in connection with financial aid to a student; 

 organizations conducting certain studies for or on behalf of the school; 

 accrediting organizations; 

 to comply with a judicial order or lawfully issued subpoena; 

 appropriate officials in cases of health and safety emergencies. 
 
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by Daoist Traditions to comply 
with the requirements of FERPA. The name and the address of the office that administers FERPA is: Family Policy Compliance 
Office; U.S. Department of Education, 400 Maryland Avenue SW, Washington DC 20202-460. 

School Official: To be considered a "school official", an agency or institution must be able to show that a non-employee or other 
outside party is providing an institutional service or function that the agency or institution would otherwise use employees to 
perform. The institution must also show that the outside party would have a legitimate educational interest in the information 
disclosed if the service were performed by employees. Finally, the institution must be able to show that the outside party, in 
providing these services, is doing so under the direct control of the institution with respect to the use and maintenance of 
information from education records, including compliance with the requirements prohibiting redisclosure of the information to 
any other party without prior written consent except as authorized under FERPA. 

B. Definition of Educational Records: Educational Records are records which contain information directly related to a student 
in any medium (i.e. handwritten, print, tapes, emails, faxes, etc) and are maintained by an educational agency or institution or 
by a party acting for the agency or institution. The following are NOT “educational records”: 

 Sole possession records kept by a college employee and not accessible or revealed to other persons except for a 
temporary substitute for the maker of the record 

 Law Enforcement records maintained by campus security officer 

 Employment records as long as employment is not contingent on the fact that the individual is a student and provided 
the record is only used in relation to the individual’s employment. 

 Medical records made or maintained by a recognized health professional such as a physician, psychiatrist, 
psychologist or other recognized health professional if the records are used only for the treatment of the student and 
released only to those persons providing treatment. 

 Alumni Records which contain information about a student after the student is no longer in attendance at the college 
and which do not relate to the person while he/she was a student. 

 
C. Students wishing to inspect their records must: 

1. Submit a written request specifying the record(s) he/she wishes to inspect to the Registrar’s Office. 
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2. Student will be contacted by the Registrar’s Office via the student’s official DT email account to schedule an 
appointment to review the records as promptly as possible. Access must be provided within 45 days of receipt of the 
written request. 

3. The student or qualifying parent is required to review the records in the presence of a staff member from the 
Registrar’s Office. No copies of any documents or transcripts will be provided or allowed to be taken from the record. 
A student or qualifying parent who lives outside a commuting distance of 100 miles may request special permission 
for arrangements to be made in order to allow access to that student’s record. 

 
D. Parents of Dependent Students: Under FERPA, a postsecondary institution may disclose education records to parents of 
dependent students without consent. If a student is claimed as a dependent by either parent for tax purposes, then either 
parent may be given access under this provision regardless of the age of the student. However, to make the dependency 
determination, a school has the right to ask the parent to provide a copy of the most recent Federal income tax return showing 
the dependency. 

E. Right of the College to Refuse Access: The College reserves the right to refuse to permit a student or third party, even with 
the student’s written consent, to inspect the following records: 

1. Financial statements of the student’s parents. 
2. Letters or statements of recommendation for which the student has waived the right of access 
3. Those records which are excluded from the FERPA definition of education records if such records do not fall within 

the definition of “public records” under Chapter 132 of the NC General Statutes and records for which there is no 
other legal right of access under federal or state law. 

 
F. Right of Refusal to Provide Copies: The College reserves the right to deny transcripts or copies of records not otherwise 
required to be made available by FERPA in any of the following situations: 

1. The student or qualified parent lives within commuting distance (presumed to be within 100 miles) of the college. 
2. The student has unpaid financial obligations to the college. 
3. There are unresolved disciplinary actions against the student. 
4. There is unresolved academic action against the student. 

 
G. Use of Photography:  Photographs of students are considered directory information as long as they are used only for College 
purposes. Therefore, if a student has not requested that the College maintain the confidentiality of the student's directory 
information, the College is not prohibited by FERPA from using and publishing photographs of the student solely for College 
purposes. The College's use of the photographs, however, must comply with North Carolina publicity rights statute.  
 
College Photography Release: A Photography Release form is used with students who are covered by FERPA but who the 
College will be using or promoting in a significant way in either a print or electronic medium (for example, on the internet or in 
slide shows or videos). The form is also used with subjects, such as staff, faculty, and alumni, who are not covered by FERPA.  
The Photography Release clarifies the rights and responsibilities of both the student and the College. 
 
General Campus and Event Photography: As a general rule, it is not necessary to obtain a release for any individual or group 
photographed in a public venue or while attending a public event. This includes all public spaces across campus from exterior 
walkways, entry ways, classrooms, and public space at the College Clinic. Individuals have a very limited scope of privacy rights 
when they are in public spaces. Basically, persons can be photographed without their consent except when they have secluded 
themselves in places where they have a reasonable expectation of privacy. If, however, an individual is photographed while in a 
public space and is recognizable in the photograph, a Photography Release should be obtained if the photograph will be 
distributed or published to organizations outside the College or posted on the internet. It is important to obtain a Photography 
Release for any photograph that will become the centerpiece of a marketing or advertising initiative. 
 
Please note that the College’s policy is to restrict the use of any photograph to the representation, marketing, or promotion of 
College activities only. The College also commits to honor, to the extent possible, any request to cease in the use of a 
photograph. 
 
 


